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How to Transfer an LEI to LEIpapa
This guide provides step-by-step instructions on how to transfer an LEI (Legal Entity
Identifier) to LEIpapa. It includes easy-to-follow directions and screenshots, ensuring
a smooth and hassle-free transfer process. If you need to transfer your LEI, this guide
will help you navigate through each step effectively.

1 Navigate to LEIpapa Web App available at https://app.leipapa.com/

2 Click "TRANSFER HERE"
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3 Choose the Jurisdiction from the dropdown list where your Legal Entity is
registered

4 Enter the Legal Entity name or the LEI code
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5 Click "Search"

6 Click "Select" to choose from the list the proper LEI you want to transfer to
LEIpapa
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7 You should be informed if your LEI is already managed by RapidLEI. Please
download the LoA Transfer Request form using the link in the message. Click
"Confirm" to proceed.

8 Choose the desired LEI registration term and the relevant form of the
management.
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You can choose the multiyear term (2 to 5 years) option to get a more attractive
price.

9 Click "Next"
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10 Enter the Signing Authority's Name and Surname.

Signing Authority is a person who is authorized to make decisions and sign
documents on behalf of the company (Director, Board Member, etc).
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11 You can also specify the company's email and the phone number (not mandatory).

12 Upload filled and signed LoA Transfer Request downloaded earlier.
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13 Please read the information presented and confirm your approval by clicking all
checkboxes.

14 Click "Go to Transfer Request Form"
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15 Enter the applicant's Name, Surname, Email address, and Phone number.

The applicant is a person who submits the application. If you are filling the
application, then specify your data.
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16 Click both checkboxes confirming your acceptance.

17 Click "Submit and go to Checkout". Please enter your company's details during
checkout process (Company Name, Country, VAT number) to get properly issued
invoice with the tax calculated.



Made with Scribe - https://scribehow.com 11

18 That's it! The Transfer process has been initiated and submitted to the managing
LOU. You will receive the email confirmation once your order is completed.


